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PART 1 – CANDIDATE PROFILE   

 
You are an experienced Data Manager with a strong background in Clinical Research who is passionate 

about drug development and seeking a challenging and rewarding career in a process focussed role. You 

will be looking to move into a fast-paced Phase I environment, setting up and maintaining clinical studies 

within Oracle InForm. 

 

You will be expected to take responsibility for the review or data, either manually or electronically, 

raising reviewing queries, performing reconciliation activities with external data, assisting the Lead Data 

Manager with eCRF design and user acceptance testing, and database lock procedures. You will have a 

good working knowledge of data management processes and standards and demonstrate excellent 

attention to detail. 

 

You will work as part of a multi-disciplinary team and will provide support to the Senior Data Manager 

for your assigned studies. As part of the study team you may be requested to produce study metrics and 

tracking spreadsheets on a regular basis and provide study updates to the team as required. 

 

You will hold a degree in any science subject or equivalent experience within the pharmaceutical 

industry or clinical research organisation. You will have excellent communication and time management 

skills and have the ability to prioritise your workload to meet deadlines with minimal support from 

management.    

 

You are team focused and can motivate other members of the project team to meet timelines and 

project goals. 
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PART 2 – QUALIFICATIONS, EXPERIENCE & COMPETENCIES 
 

QUALIFICATION   

Required Desired Measured 

Minimum 1 years relevant data 

management experience within 

the pharmaceutical industry or a 

clinical research organisation 

 Certificates / CV 

 A degree or equivalent in any 

science subject 

Certificates / CV 

   

EXPERIENCE   

Required Desired Measured 

Experience in working on studies 

using eCRF databases 

 CV and Interview 

Experience in data review and 

reconciliation activities 

 CV and Interview 

Experience of data management 

of eCRF studies including start-

up, maintenance, and close-out 

activities 

 CV and Interview 

Experience of a wide breath of 

therapeutic areas 

 CV and Interview 

 Mentoring experience CV and Interview 

 Coding experience CV and Interview 

 Experience in working on paper 

studies 

CV and Interview 

   

COMPETENCE   

Required Desired Measured 

Good organisation and time 

management skills 

 Interview 

Good written and verbal 

communication skills 

 Interview 

Attention to detail  Interview 

Competent computer skills 

(word, excel) and database 

experience 

 Interview 

Fluent English  Interview 

 Good presentation skills Interview 

 Proactivity and risk management 

skills 

Interview 
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PART 3 – JOB DESCRIPTION  
JOB TITLE Data Manager 
ROLE HOLDER  
DEPARTMENT Data Management 
DIVISION Simbec-Orion Group 
LOCATION  Merthyr Tydfil, UK 

Slough, UK 

Home based (state region and country) 
CONTRACT TYPE Permanent Full time 
TIER Trainee Professional/Core  Non-Managerial  
REPORTING TO Principal Data Manager / Senior Data Manager 
DIRECT REPORTS None 
INDIRECT 

REPORTS 
None 

 
ROLE HOLDER  

 

Date:  

LINE MANAGER  

 

Date: 

NEXT REVIEW 

DATE 
 

 
JOB PURPOSE 

The Data Manager will support the Senior Data Managers providing data review, reconciliation 

activities, coding and query creating, and resolution tasks as required. Assist with the production of 

data management documentation such as the Data Management Plan and eCRF User Guide, and as 

required the eCRF Specifications and Edit Check Specifications. 

The Data Manager will provide support to the Senior Data Manager or Principal Data Manager in 

the eCRF Setup process by assisting with the user acceptance testing of eCRFs and edit checks 

within the eCRF or SAS databases. 

Other tasks as assigned by their manager with appropriate training. 

 
PRINICPAL DUTIES  

1. Executes manual and electronic data checks, reviews result and issues DCFs under 

supervision of the Study Data Manager. 

2. Proactively communicates data management issues to the Study Data Manager. 

3. Tests data entry screens for new databases for accuracy and ease of use and document 

findings. 

4. Assists with the preparation of Data Management documentation. 

5. Codes CRF/eCRF data using industry dictionaries. 

6. Prepare data management documentation for allocated studies, including Data Management 

Plans, eCRF User Guides and Data Transfer Plans. 

7. Validation of the electronic data validation checks that are to be performed on allocated 

studies. 

8. Assist in database lock procedures. 

9. Manages the flow of work for allocated studies, adheres to agreed project timelines and 

flags potential problems to Lead Data Manager. 

10. Reconciliation of electronic data. 
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PART 4 – BACKGROUND TO SIMBEC-ORION GROUP 
 

 

Simbec-Orion Group Limited (“Simbec-Orion” or the “Group”) was created in June 2014 by the merger 

of Simbec Research Limited (“Simbec”) and Orion Clinical Services Limited (“Orion”).   

 

As a result of the merger, Simbec-Orion is today a full service CRO covering first in human Phase I 

clinical studies through to pivotal Phase III studies and Phase IV post marketing studies.   

 

Simbec-Orion supports its clients with our own in-house full service central laboratories (known as 

Seirian Laboratories) pharmacovigilance, data management and statistics, IMP management/pharmacy, 

medical management.   

 

We have expertise in all drug types, dosage forms and delivery mechanisms and in later stage 

development and a series of core therapeutic disciplines:  

 oncology,  

 rare & orphan diseases,  

 respiratory disorders,  

 dermatology,  

 infectious disease & vaccines, and  

 translational medicine.   

 

We operate internationally serving clients anywhere in the world with physical operations in the United 

Kingdom, France, Germany, Italy, Spain, Czech Republic, Poland, Australia, South Africa and the United 

States of America.  We have a combined staff approaching 300 people with the greatest concentrations 

in the UK and France.  

 

It is our objective to become widely recognised as being a significant international full service CRO 

known for its excellence both across its range of services and in its therapeutic disciplines.  We 

compete effectively against many of our larger competitors by offering a broader range of services and 

with greater depth of knowledge in our chosen therapeutic areas.   

 

Given the background of a number of our senior leadership team, we think with the same focus as our 

clients - as drug developers and not simply as outsource service providers.  Our goal is to meet their 

actual needs and not simply execute a study.  

 
 


