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PART 1 – CANDIDATE PROFILE   
 
 
We are looking for a Project Manager with a strong background of working within a Laboratory, and 
who is seeking a challenging and rewarding career in a commercially focussed role.   
 
You are resilient, practical and highly efficient and should feel comfortable working in a fast-paced clinical 
research environment. You are a highly organised individual who is able to work to strict timelines, 
ensuring your work is conducted to the highest standards. You are business minded and understand the 
importance of good customer service for both internal stakeholders and our clients. 
 
When faced with challenges and project complexity, you have the drive and energy to remain positive 
and focussed on project delivery. 
 
You will be expected to take responsibility for managing the Laboratory requirements for clinical studies 
of new and established pharmaceuticals, ensuring that projects are conducted in accordance good 
practice regulations and guidelines.  
 
You will be responsible for creating Laboratory documentation and ensuring that project documentation 
is maintained in a timely manner and ensuring that the client and senior management are kept fully 
informed of all aspects of the project. 
 
You are a strong team member and understand the need for effective communication at all levels. You 
will have a demonstrable record for effective relationship building with sponsors and colleagues 
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PART 2 – EXPERIENCE, QUALIFICATIONS AND ATTRIBUTES 
 

QUALIFICATIONS   
Required Desired Measured 
BSc in Life Science   CV 
 MSc in Clinical Research  CV 
 Prince 2 CV 
EXPERIENCE   
Required Desired Measured 
2 or more years Project Management 
experience in a Laboratory or in clinical 
research  

 CV/Interview 

 A minimum of a years’ experience in a 
Laboratory environment  

CV/Interview 

 Experience of working in clinical research CV/Interview 
Coaching/mentoring experience or 
supervision of more junior team members 

 CV/Interview 

 Line management experience CV/Interview 
ATTRIBUTES   
Required Desired Measured 
Excellent organization and time management 
skills.  Ability to effectively manage any 
changes to priorities/deadlines. 

 Interview 

Attention to detail and high quality standards.  Covering 
letter/CV/Interview 

Responsive, approachable and proactive.   Interview 
Resilient.  Ability to keep functioning 
effectively and respond constructively in a fast 
paced environment or in response to 
challenges arising. 

 Interview 

Excellent communication and negotiation 
skills. Confidence in working/communicating 
across all levels of seniority. 

 Covering 
letter/CV/Interview 

Ability to effectively lead a project team.  CV/Interview 
Logical and analytical thinker, with good 
problem solving skills 

 Interview 

Skilled at identifying, mitigating and managing 
project risks. 

 Interview 

English Language – fluent, written & spoken  CV/Interview 
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PART 3 – JOB DESCRIPTION  

JOB TITLE Project Manager 
ROLE HOLDER  
DEPARTMENT Seirian Laboratories 
DIVISION Simbec Research 
LOCATION  Merthyr Tydfil, UK 
CONTRACT TYPE Full time, permanent employee  
REPORTING TO Laboratory Manager 
DIRECT REPORTS Associate Project Manager 
INDIRECT REPORTS None 

 
ROLE HOLDER  

 
Date:  

LINE MANAGER  
 

Date: 

NEXT REVIEW DATE  
 

JOB PURPOSE 
 Set Up and execute projects within the Laboratories (Pathology and Bioanalytical) in accordance 

with internal SOPs and relevant regulations, to meet client’s clinical development needs and 
internal stakeholder expectations. 

 Keep clients and internal stakeholders informed of project progress. 
 Line management of Associate Project Manager 

 
PRINICPAL DUTIES  

1. To set up and manage projects in accordance with ICH-GxP, the UK Statutory Instrument 
No. 1031 (and subsequent amendments) & applicable guidelines, internal SOPs, and client 
expectations whilst keeping all stakeholders informed of project progress. 

2. To discuss the project progress with the clients, internal stakeholders (Simbec and Orion) 
and sub-contractors (including study design, feasibility, budgets, timelines, out of scopes). 

3. To work with other departments to ensure that appropriate resources are allocated at 
appropriate times to ensure projects are delivered on schedule and within budget. 

4. To prepare study documentation including Laboratory Service Plans (and subsequent 
amendments), agreed reference ranges and risk management plans. 

5. To line manage Associate Project Manager: review the capability of team member and to 
train, coach, mentor staff directly; escalate through the chain of command any issues arising 
and to be responsible to ensure that issues are addressed and resolved 

6. To participate in Commercial Development activities such as proposal development, review 
of budgets and Bid Defence meetings. 

7. To represent Seirian Laboratories at internal and external meetings and deputise for the 
Head of Department as required. 
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PART 4 – BACKGROUND TO SIMBEC-ORION GROUP 
 
 
Simbec-Orion Group Limited (“Simbec-Orion” or the “Group”) was created in June 2014 by the merger 
of Simbec Research Limited (“Simbec”) and Orion Clinical Services Limited (“Orion”).   
 
As a result of the merger, Simbec-Orion is today a full service CRO covering first in human Phase I 
clinical studies through to pivotal Phase III studies and Phase IV post marketing studies.   
 
Simbec-Orion supports its clients with our own in-house full service central laboratories (known as 
Seirian Laboratories) pharmacovigilance, data management and statistics, IMP management/pharmacy, 
medical management.   
 
We have expertise in all drug types, dosage forms and delivery mechanisms and in later stage 
development and a series of core therapeutic disciplines:  
• oncology,  
• rare & orphan diseases,  
• respiratory disorders,  
• dermatology,  
• infectious disease & vaccines, and  
• translational medicine.   
 
We operate internationally serving clients anywhere in the world with physical operations in the United 
Kingdom, France, Germany, Italy, Spain, Czech Republic, Poland, Australia, South Africa and the United 
States of America.  We have a combined staff approaching 300 people with the greatest concentrations 
in the UK and France.  
 
It is our objective to become widely recognised as being a significant international full service CRO 
known for its excellence both across its range of services and in its therapeutic disciplines.  We compete 
effectively against many of our larger competitors by offering a broader range of services and with 
greater depth of knowledge in our chosen therapeutic areas.   
 
Given the background of a number of our senior leadership team, we think with the same focus as our 
clients - as drug developers and not simply as outsource service providers.  Our goal is to meet their 
actual needs and not simply execute a study.  
 
 
 


