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PART 1 –MARKETING COMMUNICATION ASSOCIATE, 

COMMERCIAL DEVELOPMENT, SLOUGH   
 

 

Simbec-Orion Group is an ambitious organisation, expanding our international, full service, 
boutique CRO; growing by bringing together the best possible people, healthcare professionals 
and drug developers from all areas of clinical development 

 
If you are a marketing/communications professional who wants to develop their career to the 

next level, has worked in the life sciences sector & wants to get ‘stuff done’, we would like to 

talk to you. 

 
We are looking for a Marketing Communication Associate to join the Commercial 

Development team. Reporting in to the Associate Director of Marketing this is an important 

role which will support the growth of the company.  

 

The Marketing Communication Associate will be a key figure in the continued success of our 

developing marketing team. Passionate about marketing and communications, with an 

understanding of the drug development processes, you should be comfortable working in a fast 

paced, dynamic environment. You need to have the ability to communicate with internal and 

external stakeholders at all levels.  Whilst a strong communicator you must be metric 

orientated and data driven. You enjoy getting ‘stuff done’ and seeing the impact your work has 

on the business.  

 

Working closely with the Associate Director Marketing, and the Creative Designer you will 

assist to implement tactical marketing and communication campaigns.  

 

You will be involved in all marketing activities and be instrumental in the creation and delivery 

of all internal and external communications.  

 

Working with our CRM system (Sugar) you will assist in monitoring campaign effectiveness.  

 

You will support the Senior Management team in delivering to our Mission Statement by 

identifying areas of opportunities to deliver effective marketing and communication activities.  

 

 

 

  
 

 



  

 

  
 Page 2 of 4 

 

PART 2 – EXPERIENCE, QUALIFICATIONS AND ATTRIBUTES 

(think about what can actually be measured and assessed and how this 

will be done below is example words)  
QUALIFICATION   

Required Desired Measured 

Degree or equivalent  - Business Studies 

or Marketing Communications or Life 

Sciences. 

 CV  

 CIM (Chartered Institute of Marketing 

Certificate/Diploma) – If no business degree 

CV 

EXPERIENCE   

Required Desired Measured 

Able to demonstrate at least 1 year of 

relevant office based experience  

 CV  

 Experience in CRO  CV  

 Experience in life science sector  

Experience in marketing, communications 

and/or public relations activities  

 CV /Interview  

COMPETENCE   

Required Desired Measured 

Executed marketing activity as part of an 

overall marketing plan  

 CV / Interview  

Proficient in the use of Microsoft office 

applications including, word, excel, 

outlook  

 CV /Interview  

Attention to detail   Interview  

Can work to deadlines and prioritise 

workload 

 Interview  

Organisational skills   Interview  

Problem solving ability   Interview  

 Managing internal and external stakeholders  Interview  

 Use of Wordpress  CV/Interview  

 Use of online platforms to deliver email 

campaigns  

CV/Interview  

Demonstrated work on internal 

communication activity  

 CV/Interview  

 Demonstrated use of CRM systems  

Ability to easily communicate at all levels 

within the company in a professional 

manner 

 Interview 

Experience with PowerPoint  Interview 

 Ability to present to groups Interview 
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PART 3 – JOB DESCRIPTION - JOB FUNCTION (note, this should 

compress to 1 page) 
 

JOB TITLE Marketing Communications Associate  
ROLE HOLDER  
DEPARTMENT Commercial Development  
DIVISION Orion Clinical 

 
LOCATION  Slough, UK 

 
CONTRACT TYPE Permanent Full time  
REPORTING TO Associate Director Marketing  
DIRECT REPORTS N/A  
INDIRECT 

REPORTS 
N/A  

 
ROLE HOLDER  

 

Date:  

LINE MANAGER Eleni Elia Noothen  

 

Date: 2.11.2017 

NEXT REVIEW 

DATE 
 

 
JOB PURPOSE 

This role supports the commercial development activities of the Simbec-Orion group. The role will assist 

in the development and delivery of tactics across all aspects of marketing, public relations, internal and 

external communications. 

 
PRINICPAL DUTIES  

1. Support the development, production, implementation and review of all marketing & communication 

tactics for internal and external audiences, including, events, conferences, digital, direct email, intranet, 

marketing materials, and public relations 

2. Using the company CRM (Sugar) and business intelligence systems support commercial development 

opportunities including, identification of prospects for targeting activities aligned to our experience, 

development of briefing documents for Snr Management & Business Development personnel regarding 

potential opportunities and tracking the progress of opportunities through the sales cycle to show RoI. 

3. Drive internal communications activities, including writing copy, proof reading, creating and developing 

a content plan for the company intranet site and delivering against this plan. 

Develop and manage the company intranet site (using of WordPress) to ensure it delivers against its 

core objectives. 

4. Work closely with the Commercial Development team to support requests which will enrich 

proposals, bid defences, and other sales materials  
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PART 4 – BACKGROUND TO SIMBEC-ORION GROUP 
 

 

Simbec-Orion Group Limited (“Simbec-Orion” or the “Group”) was created in June 2014 by the merger 

of Simbec Research Limited (“Simbec”) and Orion Clinical Services Limited (“Orion”).   

 

As a result of the merger, Simbec-Orion is today a full service CRO covering first in human Phase I clinical 

studies through to pivotal Phase III studies and Phase IV post marketing studies.  Simbec-Orion supports 

its clients with our own in-house full service central laboratories (branded as Seirian Laboratories) 

pharmacovigilance, data management and statistics, IMP management/pharmacy, medical management.  

We have expertise in all drug types, dosage forms and delivery mechanisms and in later stage 

development and have six core therapeutic disciplines:  

 oncology,  

 rare and orphan diseases,  

 respiratory disorders,  

 dermatology,  

 infectious disease & vaccines, and  

 translational medicine.   

 

We operate internationally serving clients anywhere in the world with physical operations in the United 

Kingdom, France, Germany, Italy, Spain, Czech Republic, Poland, Australia, South Africa and the United 

States of America.  We have a combined staff approaching 250 people with the greatest concentrations in 

the UK and France.  

 

It is our objective to become widely recognised as being a significant international full service CRO known 

for its excellence both across its range of services and in its therapeutic disciplines.  We compete 

effectively against many of our larger competitors by offering a broader range of services and with greater 

depth of knowledge in our chosen therapeutic areas.   

 

Given the background of a number of our senior leadership team, we think with the same focus as our 

clients - as drug developers and not simply as outsource service providers.  Our goal is to meet their 

actual needs and not simply execute a study.  

 

Our growth targets aim to see the Group grow from its current size of approximately revenues of £25m ($37m) 

per annum to £100m ($150m).  This will be achieved in part by organic growth but also through further M&A 

activity. – remove if lower level role 

 
 


