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PART 1 – CANDIDATE PROFILE  
 

You are a qualified accountant with experience in the financial management of long term 

projects.   

 

You are naturally proactive and a strong completer-finisher who takes real pride in their work.  

You are logical, analytical and inquisitive thinker and you use the information at hand.  You are a 

team player capable tracking and managing multiple projects and are capable of finding data 

necessary from other sources. You have a calm and confident manner that instils the confidence 

of others. You work efficiently and effectively to deliver results without causing pressure to you 

or the organisation. 

 

You have excellent communication skills orally, in writing and in presenting financial 

information. This role will involve regular communication with senior management. You are 

comfortable dealing with colleagues across the Group whom for some English is not their first 

language.  You have the tenacity to ensure the right information is at hand to ensure timely 

invoicing with the diplomacy when interacting important client relationships. You will have and 

you enjoy direct client contract. 

 

You are highly commercially aware. You understand the difference between revenue 

recognition, invoicing, cash collection and deferred and accrued revenue. You understand the 

importance of cash flow to a business and recognise the importance of accurate and timely 

invoicing for our clients and partners. You will be capable of regularly forecasting future revenue 

and expected invoicing dates with accurate reliability.  

 

This is a key role in our Client Service Team in the Group Finance Department.  The Client 

Service Team is responsible for all Finance related aspects of client relationships including 

revenue recognition of professional fees, invoicing clients according to agreed schedules, 

recovering pass though costs, collecting cash and ensuring this is correctly recorded in the 

accounting system.  This team works closely with the Business Development and Project 

Management departments and across the whole of the Simbec-Orion Group.  

 

You have the ability to build effective relationships with both clients and colleagues alike. You 

will enjoy the contact with people across the Group as a whole and in multiple countries as you 

solve differences in opinion between clients and the business.  

 

This role is likely to give exposure to the Group’s senior management and you will enjoy and be 

comfortable with this level of engagement. 

 

You will be based in Merthyr Tydfil where the Group’s finance department, Phase I unit, Simbec 

Research and its central laboratory Seirian Laboratories are located, with travel to the Slough 

and Paris offices and occasional travel to client’s offices.  
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PART 2 – EXPERIENCE, QUALIFICATIONS AND ATTRIBUTES  
QUALIFICATION   

Required Desired Measured 

Qualified Accountant    

 Bachelor’s Degree   

EXPERIENCE   

Required Desired Measured 

A minimum of 3 years post qualification    

Operating in a project focussed 

accounting role  

  

Finance elements of Contract 

Management  

  

Revenue Recognition in long term 

contracts 

  

Tracking project cash flow and profitability   

COMPETENCE   

Required Desired Measured 

Highly numerate, capable of presenting 

financial information in a precise and clear 

manner 

  

Ability to interrogate and understand a 

client’s account and to track payment 

targets 

  

Ability to reliably identify project 

milestones from executed contracts 

  

Excellent accuracy and attention to detail   

Effective prioritisation of work   

Ability to present complex and extensive 

data in a clear, understandable and 

summary format ensuring the critical 

messages are delivered 

  

Advanced Microsoft Excel   

Working knowledge of MS Outlook, 

PowerPoint and Word 

  

 Experience of MS NAV, Oracle & 

Clarizen 

 

English language as a first language or 

fully fluent 

  

 Additional European languages to a 

business level of proficiency (French, 

German) 

 

Excellent oral communication skills   
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PART 3 – JOB DESCRIPTION - JOB FUNCTION  
 

JOB TITLE Project Accountant   

ROLE HOLDER  

DEPARTMENT Group Finance  

DIVISION Simbec Research 

LOCATION  Merthyr Tydfil, UK 

CONTRACT TYPE Permanent Full time  

REPORTING TO Head of Client Services  

DIRECT REPORTS None  

INDIRECT REPORTS None  

 

ROLE HOLDER  

 

Date:  

LINE MANAGER  

 

Date: 

NEXT REVIEW DATE  

 

JOB PURPOSE 

To ensure the complete capture of revenue by the Group and the timely and accurate invoicing to 

clients to make Simbec-Orion a highly respected and profitable boutique CRO.   

 

PRINCIPAL DUTIES  

1. To receive a hand over at the start of a client project from the Commercial Department and to 

establish a liaison with the appointed Project Manager and to set up the project inside the 

Group’s Finance Systems.  

2. To ensure all billing information is captured and to issue any upfront invoice. And to record the 

expected Payment Schedule for the project.  

3. To work with the appropriate project managers, including attending regular Project Review 

Meetings (PRM’s), to ensure the complete capture of revenue on a monthly basis and to 

establish a check point for the identification of excess work not leading to revenue and work 

being undertaken out of scope.  

4. To work with the Project Management and Commercial Departments to ensure that Change 

Orders are established for all Out of Scope work for the projects under your management.  

5. To ensure that invoices are raised for all professional fees on time and that all invoices are 

accurate and contain all information necessary or that supporting analyses are provided to 

ensure that the client pays invoices without delay.  

6. To ensure that all professional fees are recovered at the end of the project prior to final return 

of client materials (i.e. TMF).  
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PART 4 – BACKGROUND TO SIMBEC-ORION GROUP 
 

 

Simbec-Orion Group Limited (“Simbec-Orion” or the “Group”) was created in June 2014 by the 

merger of Simbec Research Limited (“Simbec”) and Orion Clinical Services Limited (“Orion”).   

 

As a result of the merger, Simbec-Orion is today a full service CRO covering first in human Phase I 

clinical studies through to pivotal Phase III studies and Phase IV post marketing studies.  Simbec-

Orion supports its clients with our own in-house full service central laboratories (branded as 

Seirian Laboratories) pharmacovigilance, data management and statistics, IMP 

management/pharmacy, medical management.  We have expertise in all drug types, dosage 

forms and delivery mechanisms and in later stage development and have six core therapeutic 

disciplines:  

 oncology,  

 rare and orphan diseases,  

 respiratory disorders,  

 dermatology,  

 infectious disease & vaccines, and  

 translational medicine.   

 

We operate internationally serving clients anywhere in the world with physical operations in the 

United Kingdom, France, Germany, Italy, Spain, Czech Republic, Poland, Australia, South Africa 

and the United States of America.  We have a combined staff approaching 250 people with the 

greatest concentrations in the UK and France.  

 

It is our objective to become widely recognised as being a significant international full service 

CRO known for its excellence both across its range of services and in its therapeutic disciplines.  

We compete effectively against many of our larger competitors by offering a broader range of 

services and with greater depth of knowledge in our chosen therapeutic areas.   

 

Given the background of a number of our senior leadership team, we think with the same focus 

as our clients - as drug developers and not simply as outsource service providers.  Our goal is to 

meet their actual needs and not simply execute a study.  

 

Our growth targets aim to see the Group grow from its current size of approximately revenues of 

£25m ($37m) per annum to £100m ($150m).  This will be achieved in part by organic growth but 

also through further M&A activity.  

 


